DHCD Public Search User Manual
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Welcome to the DHCD Public Records Search application, the web-based tool is used to search
Department of Housing and Community Development public documents online.

1. To access the DHCD Public Search application use the following link in any web browser:
http://www.dhcdrecords.org/DHCDnavigator/?desktop=DHCDPublic
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Login with the following credentials:
Username: DHCDPublicUser
Password: DHCDPublicLogon20

2. Login with the credentials provided on the screen
a. Username: DHCDPublicUser
b. Password: DHCDPublicLogon20


http://www.dhcdrecords.org/DHCDnavigator/?desktop=DHCDPublic
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Login with the following credentials:
Username: DHCDPublicUser
Password: DHCDPublicLogon20

c. Click the “Log In” button
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DHCDPublicUser
Password:
Login with the following credentials: e e
Username: DHCDPublicUser
Password: DHCDPublicLogon20
Log In

3. Once you are logged in you will be able to access the public searches and documents




DHCD Public Records @

Search name contai...

b [ Recent Searches

» [ All Searches

4. On the left-hand pane, you will see two folders “Recent Searches” and “All Searches”
a. Recent Searches shows the most recent searches used
b. All Searches show all the searches available to the public

* 3 Recent Searches
[Q] DHCD HRA RAD Public Search
= [ All S=arches

[@] DHCD HRA RAD Public Search

5. Select and click on the “DHCD HRA RAD Public Search” icon to open the search tool

Note: Expand the folders if you do not see the search icon

* [ Recent Searches
[G] DHCD HRA RAD Public Search
* [ All Searches

[G] DHCD HRA RAD Public Search

6. The DHCD HRA RAD Public Search tool will open in a tab in the right-hand pane



DHCD HRA RAD Public Search  x

Search Criteria:  Class: HRA_RAC including subclas... ~ Searchin: DHCDOS  Search cptions: Released version  Property options: Match all o~
Address: (D Starts With v
File_Date: @ Equals ~ M/dfyyyy ]
Dacument_Type: (D Starts With v
File_Number: @ Starts With v
: Quadrant: () Starts With ~
Document_Date: @ Equals v M/d/yyyy m
Owner_Manager: (D) Starts With v
DCRA_BBL_No: (D) Starts With w
| Search ‘ Reset | | Results Display |

I:‘ Keep search criteria open

7. Add search criteria into at least one of the fields to define your search
Note: Address translates to the full address of the building or property.

DHCD HitA RAD Public Search  x

Search Criteria} HRA_RALC including subclasses DHCDOS  Search opticns: Released verslon  Property opticns! Match all ~
Address; (D) Starts With w £100 MASS
Date: (5 Equals '\-' Midfynny =]
Tyee: (1) Starts With b
mber: (L} Starts With b
Quadeant ) Srarts Wish b
smpnt_Ciatet (2} Equals e Mid iy =]
ot Manages: (T} Searts With -
DCRA_BBL_Mo: (2} Siarts With e
. Saarch Ra ] W

Note: You can redefine your search to use “starts with”, “like” or “equals” for better search results by
clicking on the dropdown list
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Address: (D) Starts With =
Starts With

File_Date: @ Like
Equals
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8. After inputting your search criteria press the “Search” button to run the search

DHCD HRA RAD Public Search  x

| Search Criterial  class: HRA_RAC including subclasses  Searchin: DHCDOS  Search cptions: Released version  Preperty options: Match all
Address: (D) Starts With ~ 4100 MASS
File_Date: (D Equals ~ Mfdfyyyy ]
Document_Type: @ Starts With v
e o T o e A
‘ Search | Reset ‘ | Results Display |

.

u Keep search criteria open
Note: The search results will open at the bottom.

DHCD HRA RAD Public Search %

Search Criteria:  class: HRA_RAC including subclasses  Searchin: DHCDOS — Search options: Released version  Property options: Match all hd

Search Results ~

Showing results for! DHCD HRA RAD Public Search

Address T Deocument_Type File_Number Document_Date Owner_Manager
4100 MASSACHUSETTS AV LL_REGIST NOT READ/AVAIL 7/1/1999
4100 MASSACHUSETTS AV LL_REGIST_AMEND 092665 12/30/1983
4100 MASSACHUSETTS AV MISCELLANEOUS NOT READ/AVAIL 6/29/1994
: 4100 MASSACHUSETTS AV LL_REGIST 502216 3/11/1996
4100 Massachusets Ave,NW -RAD Registration Claim 4100 Massachusetts
Ave Assoc.
4100 MASSACHUSETTS AV LL_REGIST 519099 6/29/1994

9. To open or view a document double click on the object or select the object and press Actions >
Open

Note: This will open the document in the same window



Refresh Actions

: Open :
Showing results for blic
Preview
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| Properties
[ad 4200 M,
Download »
[ad 4100 M, A
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4100 MASSACHUSETTS AV < Previous Next >

EXHIBIT A TO CLAIM OF EXEMBTION STATEMENT

4100 Massachusetts Avenue, N

4100 MASSACHUSETTS AVENUE, A CONDOMINIUM ©
washington, D.C. 3

308 Residential Condominium Units

LT-02 202 401
LT-04 203 402
LT-06 204 403
LT-08 205 404
LT-10 206 405
LT-12 207 406
LT-14 208 407
LT-16 209 408
LT-18 210 409
LT-20 211 410
212 411
uT-02 214 412
uT-04 215 413
UT-06 216 414
uT-08 217 415
uT-10 218 416
uT-12 219 417
uT-14 220 418
uT-16 221 419
UT-18 420
uT-20 301 421
302
102 303 501
103 304 502 =
4 13
O- -+ < d a a 1 /3 v

10. Use the viewer tools in the bottom pane to zoom in and out

O~ <~ a id & @ 1 /3 v
11. Use the down and up arrows in the bottom pane to move to the next page of the document

O «- ka @ & 1 /3 v

12. Use the rotate buttons, contrast, invert, and enhancement mode in the top pane to modify the
image rotation and brightness
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13. Use the Previous and Next button in the top pane to move to through the documents in the

search results
I < Previous Next > I

14. Use the View Properties button in the top pane to view the metadata about the document

Note: It will open the properties of the document in a side by side view.

4100 MASSACHUSETTS AV < Previous Next >
=] (S C R I < Class: HRA_RAC
Properties ~ =
HERR . Document Title: (D 4100 MASSACHUSETTS AV
Ho13.83) - ‘_ .
B Department of Consumer and Regulatory Affairs-."
Housing and il g Administrati .
Rental Accommodations and Conversion Division OriginalCreateDate: @ 8/27/2014 B
614 H Streer, N.W., 4ih Floor
Washington, D.C. 20001
OriginalCreator: @ GCDadmin

Amended Landiord Registration Form

This form must be filed when the following events occur: (A) On an annual basis 1o certfy and record the rent
ceilings of all renal unit in 3 Housing Accommodation, including but not Timited to changes in those rent
ceilings that occurred during the previous twelve (12) months as autherized by Section 214 of the RHA of 1580, program: @ HRA_RAD
D.C. Law 3-131, & amended; of (B) within thirty (30) days of any event which changes or substantially affects

the rents, services, facilities, ownership ané management of any rental unit in a regisiered housing
accommaodation.

. Office/Division: HRA
4100 Massachusetts Avenue, N.W.

Landlord Registration Number _#_092665 _ _

Address of Propsry

15. Use the Arrow button or “X” button in the top pane to open the document in another window
or to close the document

16. Use the Print Button in the top-right pane to Print or Download the document as a PDF

Note: You can print all the pages, current page, or a range of pages

4100 MASSACHUSETTS AV
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17. To redefine a search, click on “Search Criteria” to expand the search criteria option

DHCD HRA RAD Public Search  x

Search Criteria:  class: HRA_RAC including subclasses

Search Results

Refresh || Actions

Showing results for: DHCD HRA RAD Public Search
Address T  Quadrant

[ai] 4100 MASSACHUSETTS NW
AV

[ad 4100 MASSACHUSETTS NW
AV

Search in: DHCDOS  Search options: Released version

Document_Type File_Date

LL_REGIST

LL_REGIST_AMEND

Property options: Match all

File_Number

NOT READ/AVAIL

092665

Properties

Class:

[ad

HRA_RAC

&Y




DHCD HRA RAD Public Search %

Search Criteria:  class: HRA_RAC including subclasses ~ Search in: DHCDOS  Search options: Released version  Property options: Match all
Address: @ Starts With v 4100 MASS
File_Date: (D Equals v M/dfyyyy ]
Document_Type: @ Starts With ~
) e vara
Search ‘ Reset | | Results Display

.
i [0 xeepsearchcriteria open

Search Results

Refrash || Actions v E =

Showing results for! DHCD HRA RAD Public Search

Address T Quadrant Document_Type File_Date File_Number E
[&s 4100 MASSACHUSETTS NW LL_REGIST NOT READ/AVAIL ~
AV ) Z T
[as] ; 4100 MASSACHUSETTS , NW LL_REGIST_AMEND 092665 Properties ~
LAV |
- I R Class: HRA_RAC

18. Redefine the search criteria by entering or modifying the search properties

DHCD HRA RAD Public Search =

Search Criteria:  class: HRA_RAC including subclasses  Searchin: DHCDOS  Search options: Released version  Property options: Match all

Address: @ Like ~ MASS
File_Date: @ Equals v M/dfyyyy =
Document_Type: @ Starts With ~
Sl ko AT s e
Search ‘ ‘ Reset ‘ ‘ Results Display

. l:‘ Keep search criteria open

19. To view the Help documentation, click on the “?” button in the top-right pane

®]®

20. To logout either close the browser or click the on the person button in the top-right pane
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Change Language and Locale Settings
Log Out
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21. If you have any additional questions or concerns please reach out the DHCD Help Desk:
https://dc.gov/page/dcgovernmentwebsite or https://311.dc.gov/citizen/home



https://dc.gov/page/dcgovernmentwebsite
https://311.dc.gov/citizen/home

